School Practical Exercises

Exercise 1 Results:

Search for North City Elementary, District 2, School No 25.

School Search

School Search

School Year* I2EID‘1
Cistrict Mo. |2

District Mame |

School Mo 25|

e District Mo, Schoal Mo vl
ort By
Azcending 'l

School Mame

Bos

School List

School Search

District: 2, Big County

-l page; |1 of 1 M=

Sort By: Order By:

| District Mo, Schooi Mo v | [Ascending | Sorw

School List

Maime

2 i [Seteat -]
I 25 Morth City Elementary &w

Exercise 2 Results:

Search for Athens Junior High School, District 2, School No 5. Display the Staff List for the school.

School List

School Search

District: 2, Big Courty

- page I'I of 1 B

Sort By Order By:

| District o, Schooi o ¥ | |ascendng | Serw

School List

Mame Additionsl School Information

Athens Junior High School Select vl w

Select
Schoal Details
Calendars
Staff List

Classes |
Stucent List

EIS User Manual 143




Staff List

Staff Search
Licensure Search e A |'1 of 1 M=
Sort By COrder By: Sart By Crder By Sort By Order By
Staff List ISeIed L” Ascending ﬂ ISeIed L” Ascending LI Select L" Aszcending ﬂ w

?IEOS-JANETTEG- 410994204 2746269 néa g [Setect =l s
EEND-MATTHE"'VJ' 411560213 | 411560213 nia g [Seiect =l o
g eRe i, o 260413008 | 260413088 nia : [sekest =l s
EEAWFORD-D'ANEW' 413308073 413308073 néa g [Setect =l v

Exercise 3 Results:

Search for Athens Junior High School, District 2, School No 5. Display the School Calendar Details.

School Calendar (Instructional Programy) List

School Search School Year: 2001

District: 2 Big Courty
School: 5 Athens Junior High School

School Calendar List

Details

School Calendar (Instructional Program) Details
School Year: 2001
District: 2, Big Courty
Schoal: 5, Athens Junior High School

School Search
School Calendar List

School Calendar Ls grarm Y y
Detail 1 b 1] 13 1 T M 1] 420 430

Petiod Mo Begin Date End Date
1 /20101 9170 20
2 SMEm 1001 501 20
3 1019801 1183001 20
4 111601 121501 20
5 1219101 1428/02 20
5 1450002 2028102 20
7 JMimz 41402 20
g 465002 af2mnz 20
9 432 243102 20
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Exercise 4 Results:

Search for Athens Junior High School, District 2, School No 5. Display the Classes.

Class List
School Year: 2001

Class Search

Class List - page: |1 of 4 M=

Sort By: Order By: Sort By Crder By:

District Mo, School Mo j IAscending LI ISeIec{ ﬂ IAscending LI w

i i Additional C \formation
g Qo I HOUSLQE?\;;-:EQPCY [0} 70 REE;;lar Im @
g o702 $ HOUSLQE;;,Q?;I\ICY (o8 70 REE;ISI’ Im w
g oFo10E $ HOUSLQE;;Q?;NCV [0} 701 Renglrl;lar Im w
g 070104 $ HOUSLQE?‘;:EEQINCY [0} 701 Relgllll;lar Im W
g OO0 $ HOUSLQE?‘;:ES;I\ICV [0} 701 Reng;;lar Im w
oo | o =
: femn | Epme | w | | e o
| A AT
g 070E01 $ MCCAQI‘\ﬂSISrs,1J§HN c 706 Relgllll;lar Im W

Exercise 5 Results:

Search for Athens Junior High School, District 2, School No 5. Display the Student List.

[ T T e [T e

Student List

Student Search

Studert Problem - page |1 of 15 W=

Sort By Crcler By Sort By Order By Sort By Order By

Last, First Namelescending j ISeIec{ lescending LI L”Ascending ﬂ w

Enrollment Search

Student List
tudent Inform

AFHEWATSCH, ANASTASIA SAMANTHA E19615406 W 2 820001 - TR

1] nea DR F 3 nia

ir:MER, JEFFRE™ WALLIARM 41 4i1l|3848 BT \-n"\1f s ; B.QD;?; -E m wl
i};\IEMITI, s LI 540?12045 ar 994 .;3\ i g B.QDI:?; -E m w|
E}:EIEIEY, TRACY MARIE QDQafaQSQS |0EET \::V i ; BQD;?; -E m m|
E}:RGERFEBT, DUSTIR BROW 41 2a1;’982 4T \-h"\lll' s g ggggl g m Wl
E;:Sf-\, CHRISTOPHER: TAYLOR 611 i?:ﬁﬂlfl 2115069 I-r\:l' i g -nnlr.l’: m w|
:rEaDFIRDI DANVE R. 41 Si?aQEMS sr0iEE \-n"\11' b g BQD;?; -E m w|
EEFT\"\"ACH, MICHOLAS JAMES B44i?a1 933 1187 \-h"\lll' s g -nnr.l’: m wl
:;MEY, CARRIE CLARK 41 2%:21 g 1T I-I':\I' i g -anrIaa m w|
EEMG, KERI . 411a?:592 250 E s g BQD;?; -E m w|
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Staff Practical Exercises

Exercise 1 Results:

Search for Bonita Kriss in District 2. Display Staff Assignments.

Staff Assignments

Staff Search
Licensure Search
School Year IQDD1 Gy
Current Staff Cptions:
Staff Assignments Last, First, Micdle Mame

Licensure Details

*Clidkthe Local Class Mo or Course Mo to view details

an Tue
225 AT - S5iA 820/ - 531402 *ggas | *HR401 |4 -10 [1-10 | 110 [1-40 [1-10 | 0.0
225 BI20MT - 531102 8i20M01 - 531102 *a00 | *scamt |1-410 [1-a10 [1-a10 [1-s10[1-410] 0-0

Exercise 2 Results:

Display the details for one of Bonita Kriss’ courses.

Course Search Course Details
- School Year: 2000

Course Code: 9655 VEPC: nfa
Course Details Course Hame: Homeroom Category: ELW

Abbreviated Hame: HFh Classification: ESA,
Class List Exclude Prelim Report: W
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Exercise 3 Results:

Display the Class List for Bonita Kriss.

Class Search

Class Details
Course Details
Student List

Staff List

Class Details
School Year: 2001

Ho: SC401 Ho: 400
Class Type: T - Traditional VEPC: nia
Teaching Method: T - Traditional Category: ELM
Begin Date: 420001 Classification: 4
End Date: 213102

District:

2 Big County

District:

2 Big County

School:

25 Morth City Elementary

School:

25 Morth City Elementary

Mon

1-410

1-410

1-410

1-410

1-410 0-0

Iame

Begin Date:
51204001

End Date
513102

Exercise 4 Results:

Using the wildcard search function, search for all staff with the last name beginning with “T”.

Staff Search

Licensure Search

School Year*
Diztrict Mo.

School Ma.

Status

TSN

Lizense No.
Previous License No.
First Marme

Micldle Mame

Last Marme
Previous Last Name
Ethnic Origin:
Gender:

Diate Of Birth

Sort By:

A Bry:

A By

Staff Search

I200‘1

Ay Ethnicity ;I
Ay -

Lazt Mame, First Name | | Ascending |
Select >l |Ascending = |
Select >| |Ascending |
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Staff Search

Licensure Search

Staff List

Sort By Order By:

ILast,First Mame L"Ascending ;I

Staff List

-l page; |1 of 1 M=

Sort By Crder By

I Select L" Aszcending LI

Sort By Order By

L" Ascending ;I w

TALLENT, KATHY 2 | I

s na a0 Select x| Gos
THIGPEN, PAMELS, C nia 2 ISeIed -]

nia 20

THIGPEN, PAMELS, C nia 2 ISeIect |

Ntz 10

TOOMEY, KIht P 2 | |

o na T Select > Gos
TROTTER, JOWCE T s 2 ISeIed -]

il 5

TUGGLE, TRAVIS S 2

T na : ISeIect 'I Gos
TYBORDSK, SHAROMN D i 2 ISeIed -]

nia 10

Exercise 5 Results:

Display the Staff List for School 5 in District 2.

Staff List
Staff Search
Licensure Search il page; |1 of 1 M-
Sort By COrder By: Sort By Order By Sort By Order By
Staff List |Last,First Name = |[ Ascending = | | Select || ascending x| Select | szcending ~| Sory
I
AMOS, JAMNETTE G. 2
i nia 3 ISeIed 'I Boy
BOND, MATTHEW J. 2 | |
o nia = Select x| Gos
BURRCUGHS, JOHRM Wy 2
s nia 3 ISeIed 'I Boy
:;AWFORD, DIANE W, nia g |Se|ect -] Gos
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Student Practical Exercises

Exercise 1 Results:

Display the Student Details for “Joseph Besure”.

Student Search
Student Problem
Enrolment Search
Current Student Options:
Student Details
Special Bd. Info.

Daily Attendance

Clazs Schedule

Student Details

Hame: BESURE, JOSEPH Previous Last Hame: LY

SSH: 412135478 PIH: [WERS

DOB: argias :;E("j‘r';:;:::?“age E - English Mative (EN)
Gender: ol Ethnic Origin: ite

Grade: (W Type Of Service P

District: 2 Big County School: 20 Ingleside Elementary
Enrollment Date: Gr20/01 Enrollment Code; E

Withdraw Date: WS Withdraw Code: Ti,

Primary District: 2 Big County Primary School: 20 Ingleside Elementary

Exercise 2 Results:

Display all students in the 7" grade for District 2. Change the list sort to descending order by name.

Student Search

Student Problem
Enrollment Search

School Year*
District Mo.
District Mame
School ko,
School Mame:
Firat hame:
Michclle: Mame:
Last Mame:
Previous Lazt Mame:
Ethnic Origin:
Gencer:

Date of Birth:
SEM:

PI:

Grade:

Sort By:

And By:

Anied By:

Any Ethnicity

Last Mame, First Mame

Azcending

Select

Azcending

Lo

-
-
Select ;I Azcending

K| E K
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Student Search

Student Problem
Entallment Search

Student List

Student List

-l page; |1 of 1 M=

Sort By COrder By Sort By Order By Sort By Order By

ILast,First Nameleescendingj

| Setect

LI I Ascending j w

j IAscendin

DoB

TREW, WiILLIAM CLLLEN 412037099 4530/91 W 7
nia nia W
STABES, DEYCOMN MICHELLE 411952074 1030486 W 7
'z n'a F
FI%EB, LOUIS ECVYARD 413059837 262 B T
nia nia M
ERFRWARE, JUSTIM RASHAWN 4130558059 143192 B 7
nia nia W

Exercise 3 Results:

Display the Student Problem Enrollment for “Miranda Greer”.

Studert Search
Student Problem

Enrolliment Search

Problem Enroliment
List

Student Problem Enrollment List

-l page; |1 of 1 M=

Sort By Crder By A By Crder By
ILast, First Matme ;I IAscending ;I ISeIeci LI I Azcending ;I w
GREER, MIRANDA, PANGE 416075333
2 8520001 n'a 2
o nia | P E o = [zelect | S

STUDENT CAMMOT HAVE MULTIPLE ACTIVE PRIMARY SPECIAL
EDUCATION OPTIONS

District -2 School Mumber -200ption Level P, Option Mumber |
Option Begin Date

Exercise 4 Results:

Display the Special Education Information for “Miranda Greer”.

Student Search

Student Problem

Enroliment Search ame

416075333

200 s

GREER, MIRAMDA PAIGE
Current Student Options:

__ Distiict__School . _ Staff . it Class . _Couse

Student Special Education Information

Studert Details Enraliment P
; 820001 - nfa 8520101 /20101 P 2
Special Ed. Info.
52001 - nfa G20/ nia P 3
Daily Attendance 820001 - nva /2001 nia 5 2

Class Schedule
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Exercise 5 Results:

Display the Daily Attendance for “David Bedfird”.

Student Search
Student Problem
Enrolment Search
Current Student Options:
Student Details
Special Bd. Info.
Daily Attendance
Clazs Schedule
Disciplinary Actions
Enrollment Info
Enroliment Histary

Previous ldertification
Infa.

__District_, _School .| __Staff . wuiiiiiue Class . _Couse .

Student Daily Attendance

20m BEDFIRD, DAVE R. & 5?18;943 M 0EE Uh:l' nia 2

Enrollmerit
G201 - E néa - nia P 205

M T (Monday)

11028101 (Wednesday)

108002 (Tuesday)

Exercise 7 Results:

Display the Enrollment Information for “Michael Bee”.

Student Search
Studert Problem
Enrollment Search
Current Student Options:
Studert Details
Special Bd. Infa.
Diaily Attendsnce
Class Schedule
Digciplinary Actions
Enrollment Info
Enrollment Histary

Previous ldertification
Infa.

[ T O Ser [ e

Student Enroliment Info

Mame

200 BEE, MICHAEL 543?3:894 1H385 Vn: nfa 2

Enrollmerit
r20i1 - E nfa - nia F 2120

2001 - nia - R

Funding Ineligikility
S/20/01 - 53102 - Mot Excluded

dent =t
20001 - 410

Completion Document
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Class Practical Exercises

Exercise 1 Results:

Display a Class List for School No. 5 in District No. 2.

Class Search

Class List

Class List

School Year: 2001

e |1 of 4 e

Sort By: Crder By: Sort By: Order By:

District Mo, School Mo ;I IAscending j ISeIect j IAscending j W

nformation

g g n7o1 I 53102 HOUSLQEF'\;Q:QNCY © o REng.l:lIar Im @
i fove| 7 | [ [ @ | " | D
Hifoo | 7 || EeE [ e | v | de
o fove | 7 | eme [ e | v | e D
2o | 7 [ mm e [ e | | D
o] 7 || S [ w | w | e D
oo | 7 || e | | | e

Exercise 2 Results:

Display a Class List for staff member with Last Name of “Gunter”.

Class Search

Class List

Class List

School Year: 2001

- page |1 of 1 B

Sort By: Crder By: Sort By: Crder By:
District Ma, School Mo j IAscending LI ISeIect j IAscending j W

nformation

g g a7 ; GUNTEzlzéhgglz_sANlE Il 07 Relit;lar Im @
g g Q7070 ; GUNTE;;Q;?Q.?NIE ] 07 ReliL;Iar m m
g g 070705 I GUNTEQIZQ;SIQ_SANIE ] 07 Reﬁ;lar Im w
g g 0E07O7 I GUNTEQI;Q;SIQ_SANIE b 07 Relsr:llar m w
g g HOMEDE ; GUNTEzlzéhgglz_sANlE ] SRES Relit;lar Im @
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Exercise 3 Results:

Display a Class List for all classes with a VEPC of “VOC - TE”.

Class Search

School Year*
Cigtrict Mo
School Mo

Local Clazs o
Clazs Type
Teaching Method
Class Begin Date
Course Code

WEPC

Current Teacher Azsigned (Last

Mame)

Current Teacher Szsigned (TLM)

Sort By
And By

Class Search

I2DD1

Azcending

WOC - A12
WOC - 00
WOC - ME
WOC - FCE0
WOC-TI

Azcending

Ll

Class Search

Class List

Sort By

- page |1 of 1 M=

Order By:

Class List

School Year: 2001

District Ma, School Mo

;I I Azcending ;I

Sort By

COrder By:

| Select

;I IAscending ;Iw

formation

Additional

g g a5 $ HAMEIRQIE%E;;BI\QARD C. 735 Vocation?IEEducation m G4
g g 073502 ¥ n}a 735 Vocation?IEEducation m &Dl
g g 073503 ¥ HAMEIIEEI;,ST?.;RGIE L 735 Vocation?rlEEducation Im W
g g 07355 ¥ n}a 735 Vocation?rIEEducation Im @
g g RS ¥ OWE4hﬁ ?Tg);ESRT G 35 \-’ocation?IEEducation Im @
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Course Practical Exercises

Exercise 1 Results:

Display a Course List for School No. 5, District 2. Sort the list by Course Name in ascending order.

Course List
School Year: 2001

Course List - page: I'I of 1 M-

Sort By Order By: Sort By: Order By:

ICourseName LI IAscending ;I ISeIec’c ;I IAscending ;I w

Course Search

al Courze Information

3102 |algebral 2l 1 nis [Setect | So#

2
5
g 3210 Biclogy | Biol 1 nfa ISeIec{ 'l W
g 3801 [Diversified Technology | Tech Ed TE |5.3|e.;1 v[ Gos

Exercise 2 Results:

Display Course Details for Course Code “706”.

Course List
School Year: 2001

Course List - page: |1 of 1 B

Sort By Crder By: Sort By Order By:

|CourseC0de LI |Ascending LI |Select LI |Ascending ;I m

Course Search

Course Mame = “EPC Addtional Course Information

708 Mathematics ath ]

e Detail

|Class List '

Course Details
School Year: 2001

Course Search

Course Code: 706 VEPC: nfa
Course Details Course Hame: hathematics Category: SEC

Abbreviated Hame: hath Classification: 7
Class List Exclude Prelim Report: M

Endorsements:
1,13,101, 400, 401, 402, 413
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Exercise 3 Results:

Display all courses with the Abbreviated Name of “Sci”.

Course Search

School Year IQUDQ—
District Mo —
School Mo I—
Course Cocle I—
Courze Name I—
Abbrevigted ISC||—
Courze MName

Exclude on Iﬁ
Prefiminaty Report Any T

WEPC Ay -
Categary Any j
Clagsification Any LI
Sort By Course Code | |Ascending |
And By Select | |Ascending |
Gor

__Distiict__School . _ Staf . _Student . Class . sl

Course List
School Year: 2002

Course List il poge: |1 of 1 B

Sort By: Crder By: Sort By: Crler By:

ICourseCDde ;I IAscending ;I ISeIec’( ;I IAscending ;I w

Course Search

Aclcftional Infarmation

nia 7 SCience Sci nia I Select &2 l W

nés 107 Science o nia lm @
] 207 SCience Soi nia Im &w
nia 307 |Science Sci nia m Gox
nia 507 |Science Soi nia lm Goy
nia 607 Science Sci nia lm Goy
nia To7 Science Sci nia lm el
nis 807 Science Sci nia lm W
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Exercise 4 Results:

Display all course with the Category of “VOC”.

__Distiict__School . _ Staf . _Student . Class . sl

Course Search

School Year I2DD2

Cigtrict Mo I

School Mo I

Course Code I

Course MName I

Abbrevited I—
Course Mame

Exclude on
Prefiminary Report

WEPC I Ay - l

Course Search

Any T

Categary iomal Education
Classification Ay =]
Sort By Course Code LI Azcending LI
And By Select ;I Azcending ;I
Bos

__Distiict__School . _ Staff . _Student . Class . sl

Course List
School Year: 2001

Course List ol poge: |'1 of 1 =

Sort By: Crder By: Sort By: Crrider By:

ICourseCDde ;I IAscending ;I ISeIed ;I IAscending ;I w

Course Search

73 Introduction to Technology Found Tech TE ISe|e|:;t vl @
835 Introduction to Technology Found Tech TE ISEIEd vl w

3710 |Kevboarding Keybd [ols] |ge|e.;1 vl Gos
3801 |Diversified Technology | Tech Ed TE |Se|e.;1 vl el
3809 |Diversified Technology Il Tech Ed TE |ge|e.;1 v[ Gos

(LSS RN PIRY FURNRY T N)
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Help Practical Exercises

Exercise 1 Results:

Find and display the Help information for Staff Assignments. View the Valid Current Assignment Codes.

Help - Staff Assignments
Staff Assignment Details
lement Description
Staff Last, First Middle Mame Mame of staff member listed in Last, First, and Middle order.
Search Hel Ethnicity Ethnic background or Race, valid values are:
| = American Indian or Alaskan Native
A = fsian
F = Mative Havwaiian or Other Pacific Islander
B = Black or African Ametican
H = Hizpanic or Latina
="yhite
Gender The gender of the student:
M = Male
F = Female
S5 Social Security Mumber of student
TLI Teacher license number of staff member
District The number azzigned by SDE to the district.
School School Mumber or Schoal 0.
A zzignment A position & staff member iz assigned to provide service. & staff member may have multiple current assignments.
Link to YalidCurrert Azsignment Codes, close window to return to this screen
Assignment Dates Beginning and ending date for current staff assignment
Class Aszszignment Date The date staff member was assigned to class.
Class Dates The beginning and ending dates of & staff class assignment
Course Mo Course number as approved by the SDE.
Link to valid Course Codes List, close windowy to return to this screen
Class Clazs number
Monday Period The period number of the day the class is scheduled to meet on Mondays (the first period if it spans multiple periods)
Mondary Duration The average amount of time the class iz scheduled to meet on the specified day over a one-week period based on
|the amourt of time the class is schedule to meet on the specified day until the scheduling pattern of the class repeats.
Link to Class Section, Day of the Week Durstion, close wincdow to return to this screen

Exercise 2 Results:

Find and display the Help information for the Staff Licensure Details page.

Help - Staff Licensure Details

Staff Licensure Details

De=cription
Mame of staff member listed in Last, First, and Middle order.

Element
Staff Last, First Middle Name
Search Hel Teacher License Mumber

The number azsigned to the staff member when they are entered into the teacher Certification and Licenzure system

Staff Social Security Mumber

The number azsigned by the Social Security Administration for identification

E:xperience (in %rs)

Mumber of years of teacher experience

Education Lewvel

Teacher Education Lewvel

Drate Acouired

Diate teacher license acouired

S

Staff member gender:
M = Male
F = Femsle

Drecription

Deszcription of teacher license. (i.e. professional or occupational)

Type

Type of teacher license

Crate lz=ued

The date teacher license was izsued

E:xpiration Date

The date teacher license expires.

Feneswal Date

The Date teacher license recuired reneweal

Mumber of Renewals

Mumber of times licensed renewed

Enclorsements

Endorsement codes related to course code.
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Exercise 3 Results:

Find and display the Help information for Student Details.

E Help - Student Details
! A detailed listing of data for one student.
Element Descri
Schoal Year Schoal Year (4-digit date), must be formatted CCYY
Search Hel Last, First Middle Mame Mame listed in Last, First, and Middle arder.
Previous Last Name If the student has had & different last name, it should be listed here.
SSM Social Security Mumber of studert
Pk Personal ldertification Mumber
LoB The wear, manth, and day the studert was born, format must be COVYMMDD.
Gender The gender of the studert:
I = hale
F = Female
Ethnicity Ethnic background or Race, valid values are:
| = American Indian or Alaskan Mative
A = Asian
P = Mative Havwsiian or Other Pacific lslander
B = Black or African American
H = Hizpanic or Latino
=iAhite
Grade The instructional grade to which a student is assigned during the instructional service period.
Type of Service (TOS) Action for student &t end of year.
F = Promate
R = Retain
[ = Demote
Diztrict The number azszigned by SDE to the district.
=chool =chool Mumber or School 1D
Enrollment Date First day of students enroliment in a school, format must be CCYYMMDD
Enrolliment Code The reason the student enrolled in the school, valid values are:
E = Regular enrolimert
E1 = Out of State enralliment
TR = Transferred Enraliment
iithclrany Dater The first date which & child did not attend schoal for this withdrawal. Format must be CCYYRMDD.
Wyithcr s Code Feazon enrolled student was withdrawn from the School providing primary or selective services, valid values are:
00 = Dropout, under 13
01 = Dropout, 15 and over
02 =Withdraswn to state institution (i.e. TPS, DHS)
03 = Transferred to ather Tennessee school district
04 = Tranzferred to ather school in same district
03 = Transferred out-of-state
06 = Transferred to non-public school in Tennessee
07 = Doctor certified withdraweal
05 = Deceased
09 = Transferred to mental or drug rehakilitation institution
10 ="Withdrawn to home school
11 = Court Order
12 = Gradustion during summer or first zemester or anytime prior to spring graduation, (regular diploms or GED
diploma)
Primmary District IO The district number of the student's primaryhome schoal.
Primary Schoal IO The student's primarythome school.
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Understanding Archiving/Zipping

Archiving or zipping is a useful tool when manipulating and working with large files. WinZip, PKZip,

Stuffit, etc. will archive standard files and compress them into smaller files. The compression that takes
place is called archiving, but may also be termed zipping. A zipped file can contain one file or a group of

files.

Compressing a file reduces the size of that file, makes the transfer of only one file necessary, and saves

space when sending the file across the Internet.

The WinZip Screen

inZip [Unregistered) [_ (O] x| I
File Actions Optionz Help
‘AR R SRR
Hew Open  Fawvontes Add Extract Wiew  CheckOut ‘Wizand
Hame | Type | Modified | Sizel Hatiol
d| | i
|Ehoose "Mew'" to create or "Open’' to open ah archive JJ
Tool Description
New Allows the creation of a new archive.
Open Opens an existing archive.
Favorites | Opens a listing of most used folders to search for an existing archive.
Add Allows the addition of files to an existing archive.
Extract Will unzip files from an open archive.
View Allows the user to view files within an archive before extracting the files.
CheckOut | Creates a program group containing one icon for each file in the archive.
Wizard Starts the Archive Wizard to walk users through the archiving or extracting
process.
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Creating the Zip File for Upload

1. From the WinZip program, click on the New tool.

NewAwchive ________ HEEH|
Create jn: IDesktop j gl

L) by Computer
.',;.'_Ig Metwark Meighbarhood

File hame: |1 9001106501 zip

oK I

Files of tupe: IZip files

v Add dialog

j Cancel |
Help |

8. Navigate to where the zip file should be stored and key in the file name for the new archive, i.e.

19001106RO1.ZIP.
9. Click OK.

10. From the Add dialog box, navigate to the SDEUPL folder.
11. Select the extract file that contains the header record, trailer record, and extract file(s).

Add

21|

Add from: | £ sdeupl

= & | [ E

® %

File name;

Achion:

Add
Cancel

Help

Pl

Add with wildzards

Pazzword...

|.-'-‘-.|:||:| [and replace] files

Compreszion:

j — Folders

INDrmaI

fAubiple disge spanmng

™ Include subfolders

— fittributes

||i&mr.-v able media only]

™ Stare filenames in 8.3 format

™ Save full path info

[ Include anly if archive attibute iz zet
I" Reset archive attibute
v Include system and hidden files
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12. Click Add.

WinZip [Unregistered] - 19001106R01.ZIP
File Actionz  Options Help

w9

e Open Favontes Add Extract Wigw CheckOut  “Wizard

Mame | Modified | Siea | Ratin] Packed| Path]
: . 10/B/00450PM 280553 93% 19861

[Belented O files, O bytes !Total 1 file, 274KB o i

13. Close WinZip.

The zip file is now ready to be uploaded to the SDE. Follow the steps in the Upload Extracts
Process to complete the upload.
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